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Opportunity 
for informal 
resolution 

Manager/Dean 
investigates and 

responds within 5 
days  

 

Resolved Not 
Resolved 

Employee may file 
an appeal with 
Vice President 

within 5 days of 
notice 

Vice President 
investigates and 

responds to 
employee within 

10 days 

 

Resolved Not 
Resolved

Employee files a 
complaint with 
Manager/Dean 

within 10 days of 
original incident 

Action creating a 
concern for the 

employee 

Within 5 days the 
Director of Human 
Resources will 
determine whether 
sufficient reason 
exists for appeal to 
the Review Board  

No 
Appeal 

 

Appeal 

Review Board 
investigates and 
responds to the 

employee within 
10 days. The 

Review Board’s 
decision is final. 

Employee may 
request an appeal 
with the Review 

Board through the 
Director of Human 
Resources within 5 

days of notice 

 

Opportunity 
for informal 
resolution 
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Opportunity 
for informal 
resolution 

Within 5 days the 
Director of Human 
Resources decides 

if complaint 
should be resolved 
by division or HR  

Divisional 
Procedure 

HR 
Procedure 

Director of Human 
Resources 

investigates and 
responds to 

employee within   
5 days 

Employee files a 
complaint with the 
Director of Human 
Resources within 

10 days of original 
incident 

Action creating a 
concern for the 

employee 

Review Board 
investigates and 
responds to the 

employee within 
10 days. The 

Review Board’s 
decision is final. 

Employee may 
request an appeal 
with the Review 

Board through the 
Director of Human 
Resources within 5 

days of notice 

 

Resolved Not 
Resolved

 

Opportunity 
for informal 
resolution 


